01  /  GET STARTED
Insightfull Student User Guide
Understand your readiness and choose what to do next.
Insightfull helps you notice strengths, choose areas to develop, explore careers, and make a plan for life after high school. You do not need to have your future figured out. Start with one useful action.
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Complete the assessment
1. Open the assessment link from your school or program. You can also begin at the Insightfull participant portal and choose Begin Insightfull.
2. Follow the access, permission, and identifying-information prompts. If a password is requested, use the one your program provides.
3. Complete all seven mini-quizzes and select one readiness goal for each Key. You may choose up to five Interest Pulse activities, skip them, or choose not sure. Review your responses before submitting.
4. Watch for your Student Readiness Report. Use its personalized Complete My Plan link to build your Action Plan.
Sign in to your student dashboard
Use the hosted sign-in page from your invitation. Choose Student dashboard sign-in, enter the invited email address, and select Email me a sign-in link. Open the newest email link, choose Continue to sign in, then Open student dashboard. Start with Today.
Your program assigns access. If you have no invitation, a link expires, or your results are missing, contact your program advisor. Check spam and request a new sign-in link if needed. Keep your sign-in link private and sign out on a shared device.
Confirm with your program: student dashboard URL; assessment password or other access instructions; approved email address; support contact.


02  /  INSIGHTFULL STUDENT GUIDE
Understand your readiness
Your Student Readiness Report is a snapshot of how you described yourself. Use it to name a strength and find something worth practicing. Your results can inform a conversation; they do not set a limit on your future.
Read the results in three ways
Seven mini-quizzes: Academic Mindset, Academic Focus, English, Mathematics and Data Analysis, Physical Science, Social Science, and Transition Readiness.
Four Keys: broad areas that organize your college and career readiness. Each Key connects to one of your four selected goals.
	The Four Keys
	What to look for

	Key Cognitive Strategies
	How you reason, solve problems, and approach complex work.

	Key Content Knowledge
	How prepared you feel to use important academic knowledge and skills.

	Key Learning Skills and Techniques
	How you organize learning, manage work, and adapt.

	Key Transition Knowledge and Skills
	How you navigate college, training, work, and adult responsibilities.



Five Durable Skills: problem solving and analytical thinking; communication; critical thinking and judgment; self-management and adaptability; learning agility and lifelong learning. These ratings come from your quiz responses. You do not take five separate durable-skills quizzes.
Turn a selected goal into practice
Find your four goals and their linked resources in the report or My readiness. Choose one to work on first. Open a linked resource and pick an activity that helps you act on that goal.
Example: If your selected goal involves organizing your learning, try a weekly assignment plan. Write: “On Sunday, I will list this week’s deadlines and schedule two study sessions. On Friday, I will check what worked.”
The steps you write are ways to act on your selected goals. They do not need to become more goals. The example above is an idea you can adapt, not an official goal label.
A quick reflection
One strength I noticed: ______________________________________
One of my four goals I want to work on first: _____________________
One resource or practice I will try: ______________________________
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Explore careers and make a plan
What your five careers mean
The five careers appear alphabetically. The first is not a better match than the fifth. They are exploration starting points, not a ranking, a prediction of success, or a list of careers you must choose.
Insightfull uses the relative pattern of your English, mathematics and data analysis, physical science, and social science responses to identify examples. If those responses are very similar, you may receive a broader set of examples across different kinds of work.
The readiness quizzes describe preparation. Optional Interest Pulse activities can personalize the career examples without changing readiness scores. Investigate the work and its preparation requirements, and explore careers outside your five examples.
Try a small comparison
Example: Curious about helping people? Compare registered nursing and radiologic technology. Use O*NET OnLine to investigate daily tasks, preparation, and related occupations. Write down one appealing task, one concern, and one question for each. These are practice examples, not your personalized results.
Create your Action Plan
1. In your report, choose Complete My Plan. This opens the short Build My Action Plan form.
2. Review your four selected goals and optionally write Steps I’ll take for each. Choose a primary and optional comparison career, location, question, support needed and first check-in date.
3. Submit your choices. Your three-page Action Plan arrives as an email PDF attachment. Save it where you can find it. If it does not arrive, check spam and contact your program.
Section 1, My readiness goals plan, shows your four goals and submitted steps. Section 2, My career exploration plan, contains career choices, resources, timeline and check-in. You can use your report link again to submit another plan.
Use your check-in to decide what comes next
Choose Continue, Compare, Pause, or Replace, then record your reason and next step. A compatible PDF viewer lets you fill in the check-in fields, save, and reopen the file. Changes to a downloaded PDF stay in that file; they do not automatically update your dashboard or reach your advisor.
A useful next step: “By Friday, I will compare two training programs and write three questions to discuss with my advisor.”
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Use your dashboard and ask for help
Your dashboard is a place to return to your results, explore options, and work on your next step. Open the help within each view when you want an explanation. You control the pace.
	Dashboard view
	What you can do there

	Today
	See a useful next action and decide where to start.

	My readiness
	Review seven quiz results, the Four Keys, five Durable Skills, your four goals, and linked learning resources.

	Explore careers
	Revisit the five alphabetical examples, open career resources, and investigate other careers. Reflect using Continue, Compare, Pause, or Replace.

	My next steps
	Use My saved exploration activity to save a focus, next step, activity description or check-in. Choose whether to share each version with your advisor. See page 6.



A planned step is an intention. What I did records activity you report; it is not independent proof. Saving an entry does not rewrite your assessment results. See page 6 for saving and sharing.
Ask an Advisor
When your school or program provides Insightfull advising, use Ask an Advisor for help understanding results, choosing an action, exploring careers, or finding resources.
1. Open Ask an Advisor and choose the topic that fits.
2. Write a clear question and say what you have already tried.
3. Preview exactly what will be shared. Add optional context only if you want to include it. Scores and unrelated private reflections are not automatically attached.
4. Submit and look for confirmation that the request was saved. Return to your requests to check for a response or follow-up.
Example request: “I compared nursing and radiologic technology, but I’m unsure which high school science classes to take. Could you help me plan what to ask at course registration?”
If saving is not confirmed, retry or contact your advisor through your usual channel. Ask your program how quickly advisors normally respond; do not assume an immediate reply.
Use this feature for ordinary education and career planning. For an urgent safety or personal concern, contact a trusted adult or the appropriate support service directly.
Keep ownership of your plan
You may keep exploring a career, compare it with another, pause it, or replace it. Bring your questions and reasons to your advisor. You do not need permission to be curious about a different future.
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Choose a resource and take a first step
Start with the resources linked to your own four goals in the report or My readiness. The sites below are extra places to explore. Pick one useful activity, then decide what you will do with it.
	What you want to work on
	Clickable resource and a small task

	Reasoning and problem solving
	UNC Learning Center Tips and Tools
Look for concept maps or problem-solving strategies. Apply one to a current assignment.

	Academic learning
	UNC Learning Center Tips and Tools
Choose a reading or study strategy. Try it in one class and note what changes.

	Managing learning and time
	UNC Learning Center Tips and Tools
Try an assignment tracker or weekly action plan for one week.

	Planning for college costs
	Federal Student Aid
Explore the student information and prepare a question about paying for college. Ask your advisor which steps apply to you.

	Learning about occupations
	O*NET OnLine
Search one career. Compare its tasks and preparation with another occupation.

	Browsing more career ideas
	My Next Move
Search a keyword or browse an industry. Save one new career to investigate.



These examples support exploration; they are not a personalized resource prescription. Some UNC materials use college examples that you can adapt to high school. External sites may have their own accounts or privacy terms.
Your first week after Insightfull
Name one readiness strength and one of your four goals to practice.
Open one goal resource and try one activity.
Explore one career and compare it with another if useful.
Save your emailed Action Plan and choose a specific next step with a date.
At your check-in, record what you did and what you learned. Revise your plan or ask for help.
My next action: ____________________________________________
I will do it by: ______________  I can ask for help from: ______________
Guide reference: Insightfull Technical Manual, October 30, 2026, and the student guide draft. Additional resources include UNC Learning Center, Federal Student Aid, O*NET OnLine, and My Next Move. Links reviewed October 29, 2026.
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Save and share your dashboard work
Your dashboard has two separate places to save your own words. Source reports and emailed Action Plans remain snapshots. A saved intention is not completed activity.
My readiness goals plan. Open it from Today or My next steps. Write optional Steps I’ll take beside your four goals, then choose Save and share with my advisor. Wait for confirmation. Your assigned advisor can read the saved strategies; earlier versions remain. Steps submitted in the planning form do not automatically fill this separate editor.
My saved exploration activity. Choose Exploration focus, My next step, What I did or My exploration check-in. Add a title and description, optional date, status and any required Continue/Compare/Pause/Replace decision. Choose Save entry and wait for Saved online confirmation.
Choose what to share. Share this saved version with my assigned advisor starts unchecked. Leave it unchecked to keep that version private. Check it when you want the title, description, date, decision and status shared. A later private revision does not remove an earlier version you shared.
Review or revise. Use Refresh saved activity to read saved entries. Choose Revise this entry and Save revised version to keep an updated version and its earlier wording. If a save fails, keep your draft and retry. Do not assume it was shared until the save is confirmed.
Refresh source results. Completed reports and delivered plans import for linked accounts on a five-minute publishing schedule; PDF processing may add time. Use Refresh report and plan inside the dashboard. A full browser reload may require a new sign-in link.
Your advisor’s private staff notes are never shown to you. Shared advisor actions, check-ins and help replies are available in the dashboard; they do not automatically send an email. Ask your program how often to check and which contact route to use for timely help.
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